
UNITED STATES  DISTRICT  COURT 

EASTERN DISTRICT  OF NORTH CAROLINA

U.S. Probation Office

Vacancy Announcement No:   06-05 (Revised)

Position:  Chief Probation Officer
Location:  Raleigh, North Carolina

Salary Range/Promotional Potential:  JSP 14-17 ($89,905 - $142,445)*
*  Depending upon experience and qualif icat ions

Date of Posting:     July 1 8 , 2006              Closing Date:   Open until filled

        Date Of Revision:   August 4 , 2 006

Position Overview:  This posit ion is located in the Unit ed States Probat ion Of f ice for the Eastern Dist rict  of  North

Carolina.  The Chief  Probat ion Of f icer is a high level manager w ho operates under the direct ion of  t he Chief  Judge and

the Court ,  w hich is comprised of  t hree dist ric t  judges, t hree senior judges and four magist rat e judges, w ho are located

among f ive court  locat ions: Raleigh, New  Bern, Greenville, W ilm ington and Elizabeth Cit y .  The Chief  US Probat ion

Of f icer manages t he statutory  dut ies of  t he posit ion and oversees t he administ rat ive act iv it ies of  t he US Probat ion Of f ice

w hich has a staf f  of  83  employees.  Travel is required.

Representative Duties:   The Chief  Probat ion Of f icer performs dut ies and responsibilit ies w hich include, but  are not

lim it ed to, t he follow ing:

• Organizes the probat ion of f ice to ensure expedit ious handling of  invest igat ive w ork for t he court s,  inst it ut ions,

and parole authorit ies to include ef f ect ive case superv ision of  probat ioners and paroles.  

• Rev iew s, analyzes, and interpret s statutory , Judic ial Conference, and Parole Commission requirements for t he

administ rat ion of  probat ion and parole serv ices; promulgates polic ies, procedures, and guidelines necessary  to

meet  these requirements.  

• M aintains administ rat ive liaison w it h t he court  of  jurisdict ion t o include promulgat ing polic ies, procedures, and

guidelines to meet  t he unique needs of  t he court ,  along w it h standards to ensure an appropriate level of  serv ice

delivery .  

• Select s and recommends candidates f or appointment  as probat ion of f icers to the court , and appoint s all non-

of f icer personnel; prov ides specif ic  recommendat ions t o the court  in all other personnel mat ters including

promot ions, salary  increases, disciplinary  act ions, and dismissals; determ ines that  all personnel are carefully

selected and adequately  t rained; makes certain the w ork of  all subordinates is systemat ically  evaluated. 

• M anages the staf f  of  t he of f ice including all c lerical,  professional,  superv isory ,  and administ rat ive personnel.  

• M akes est imates of  personnel, space allocat ion, and operat ing allow ance needs; approves requisit ions; cert if ies

vouchers for payment ; and maintains appropriate f iscal cont rols in all mat ters pertaining to t ravel expenses and

purchases of  serv ices,  equipment ,  and supplies.  

• Establishes and administers cont inuing in-serv ice t raining programs to ensure high- qualit y  serv ice delivery

through consistent  staf f  development .  

• M aintains a system of  communicat ion, enabling aw areness of  pert inent  inf ormat ion at  all levels; delegates

dec ision-making responsibilit y  at  appropriate levels;  prov ides qualit at ive and quant it at ive measures of  w ork

performance; and assures accountabilit y  w it h minimal interference to serv ice delivery .  

• M aintains liaison w ith t he chief  judge and other judges; makes specif ic recommendat ions regarding court -related

crim inal just ice issues w it h part icular emphasis on mat ters relat ing to sound sentencing pract ices.  

• Establishes and maintains cooperat ive relat ionships w it h other probat ion and pret rial serv ices of f ices to assure

all request s for assistance f rom other dist rict s are met  prompt ly  and ef f ect ively .  

• Establishes and maintains cooperat ive relat ionships w it h all components of  t he crim inal just ice system to include

federal,  st ate,  and local law  enforcement ,  correct ional,  and social serv ice agencies.  

• Promotes and maintains condit ions w hich encourage staf f  loyalt y ,  enthusiasm, and morale.  

• Develops and maintains a public relat ions program w hich explains probat ion, parole, and other correct ional

serv ices to the communit y ;  assumes responsibilit y  f or communicat ion to the new s media.  

• M onitors communit y  events and issues w ith special at t ent ion on allev iat ing hazardous of f ice and f ield incidents.

• Occasionally , may perform the dut ies of  probat ion or pret rial serv ices of f icers or of  superv ising probat ion or

pret rial serv ices.  

• Solic it s cont ract s for carry ing out  t he probat ion f unct ions including mental health &  substance abuse t reatments.

 



Education/ Qualifications:   Candidates must  have a bachelor’ s degree f rom an accredit ed college or universit y .  To

qualif y  f or t he JSP 14 , six  years of  specialized experience is required; t o qualif y  at  t he JSP Grade 15 , seven years of

specialized experience is required; to qualif y  at  t he JSP Grade 16 , eight  years of  specialized experience is required; to

qualif y  at  t he JSP grade 17 , nine years of  specialized experience is required.  One of  t he years of  specialized experience

must  be at  t he next  low er grade or equivalent .   Specialized experience is def ined as: progressively  responsible

experience in the invest igat ion, superv ision, counseling and guidance of  of f enders in communit y  correct ion or pret rial

programs and must  be earned af t er t he bachelor’ s degree has been granted. Experience in police of f icer, FBI agent ,

customs agent , marshal or sim ilar posit ions does not  meet  t he requirements of  specialized experience.  Complet ion of

a master’ s degree or tw o years of  graduate study in an accredit ed universit y  in one of  t he soc ial sciences or a Juris

Doctor degree may be subst it uted for tw o years of  specialized experience.  No more t han tw o years of  academic

achievement  may be subst it uted for specialized experience. Our ideal candidate should be highly  organized, a proven

leader and mot ivator.  St rong interpersonal and communicat ion skills are required.

Benefits:   Judic ial Branch em ployees are considered “ at  w ill”  employees and are not  subject  t o the employment

regulat ions of  compet it ive serv ice.   How ever,  judic iary  employees are ent it led to benef it s sim ilar t o t hose of  other

federal government  employees including: 

C A  minimum of  10  paid holidays per year

C Paid annual leave in the amount  of  13  days per year for t he f irst  t hree years;  

20  days per year af t er t hree years; and 

26  days per year af t er f if t een years

C Paid sick leave in the amount  of  13  days per year

C Ret irement  benef it s

C Opt ional part ic ipat ion in the Thrif t  Sav ings Plan, Federal Employees’  Health Benef it s,  

Group Life Insurance, Flex ible Benef it s Program, Long Term Care Insurance, Long Term Disabilit y

Conditions of Employment:   First -t ime appointees to posit ions covered under law  enforcement  of f icer ret irement

prov isions must  not  have reached t heir 3 7  birt hday at  t he t ime of  appointment .   Candidates w ill be subject  t o creditth

and crim inal history  checks.  Final candidate must  undergo a full OPM  background invest igat ion.  Prior t o appointment ,

t he selectee w ill undergo a medical examinat ion and drug screening. Addit ionally  t he incumbent  w ill be subject  t o

random drug screening and updated background invest igat ions every  f ive years.   A pplicants must  be U.S. c it izens or

eligible to w ork in the United States and must  also meet  age and physical standards established under t he Federal

Employees Ret irement  System and it s prov isions for law  enforcement  personnel. Employees are required to use the

Elect ronic Fund Transfer (EFT) for payroll direct  deposit .

Application Information:  Interested applicant s must  complete t he of f ic ial A O78  applicat ion form  and submit  same

along w ith six  (6 ) copies.  The A O78  is available at  ht t p:/ /w w w .ncep.uscourt s.gov/employment .ht m.  In addit ion, t he

applicat ion package must  include a cover let t er,  a detailed resume including salary  history , references, and a narrat ive

statement  addressing their management  philosophy.  Travel and relocat ion expenses w ill not  be reimbursed.

Application packages should be marked “Confidential” and mailed to :

U.S. District Court

Attn: Human Resources Department

310  New  Bern Avenue, Room 434

Raleigh, North Carolina 27601

The court  reserves the right  t o modif y  t he condit ions of  t his job announcement , t o w it hdraw  the job announcement ,

or t o f ill t he posit ion at  any t ime before the closing date (if  a closing date is noted), any of  w hich act ions may occur

w ithout  any prior w rit t en or other not ice.

The United States District Court is an Equal Opportunity Employer

http://www.ncep.uscourts.gov/employment.htm.
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